
To​: Dr. Mike Riggle 

From​: Dr. Lauren Fagel 

Re​: GBS Yearbook JEA-NSPA Trip 

Date: ​December 14, 2017 

Attached is a request from Brenda Field to take yearbook students to the spring National 

High School Journalism Convention from April 12-15, 2018 in San Francisco, California, 

sponsored by the Journalism Education Association (JEA) and the National Scholastic 

Press Assocation (NSPA).  At this conference, the prestigious Pacemaker Award is 

conferred.  The National Scholastic Press Association Pacemaker Award has existed 

since 1927, is independent of publishing companies, and is considered by many to be 

student journalism's highest honor. The GBS yearbook has been named as a finalist 

every year since 2002, and GBS won the Pacemaker Award in 2002, 2003, 2004, 2008, 

2011, 2012, 2014, 2015, and 2016.  

We are proud that Glenbrook South is once again the only school nominated in Illinois. 

However, the main purpose of this trip is for students to attend conference learning 

sessions, workshops, onsite competitions, and journalistic career information sessions. 

This is a Student Trip covered under Board Policy 7230 (attached).  This Trip is 

conducted by the district and partially funded by the district, and it requires approval 

from the principal, superintendent, and Board.  I support this valuable experience. 
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HfSH SCHOOLS ) 

Field Trip Request Form 
Revised: December 2016 

'** Please attach 2 copies of students involved, includillg their ID numbers ** 
Trip Description 

Type of Field Trip: 0Instructional I Course O Student Activity / Co-Curricular 

School: 0Glenbrook North (il'Glenbrook South 0District Administration 

Faculty Sponsor(s): 

Activity I Class Name: £T@Sc.AN '/EJ-l� K-
Description of Trip: -,; a/lead .JI.,,__ 'StGir/>JS'vA lva+,n I Hf," ,Sd.,,.,1 ,1,u raj.sM,

CJC\\1(/\>rlol\ ,A �"" ��"l1Set>, cA.
Date(s) of Trip: 

Aet< \L... J2 _ 6" 1 2.0 If>
Number of Number of 
Chaperones: � Students: _2$-..==-----------
Transportation Information 

Departing from: 

Traveling to 
(complete address):

Grss-AV(t6t;:r'ID at: li�d-l S:U&\\g)OAM D�

[)'BA� .I>JT' 1- fl.,:t'°j!:r L,b � �.ctl::.\Seo\
Returning from 
(complete address): Q' µ,+RJ; l.w,'L. /t\<rJ-fi6'i?...."f at 1""E1D DAM OPM 
Arriving to: 6.f3S- Pr\Jfc/5, Cl:{ Z> at �D DAM OPM 
Students released from class 
(indicate time or blocks): 

Permission Waiver Slip Needed? �es 0No 

__
_ 

Bus{es): 
_ ..... J_ D225 Van(s):

Should the bus remain with the trip? 

Cars{s): Other: 

Financial Information 
Does this trip require money to be collected from students? * �es • If this trip does not iequire a collection, please skip the remainder of this section. 0 1 

If there are multiple trip dates, should multiple rosters be setup? 0 Yes 

Begin Collection on: End Collection on: 

0No 

@'° 

1 /rz/,� 
Cost per Student Vendor to be Paicl 

AdmissiOJr/I'icket: $ 

Meal: $ ('(1'�£) __ _.,:;.......,-"""..r-..-F;.+ 
Non-School Bus 

$ 
Transportation: 

Total Cost: $ 

Payment Method 
Check PCard 

D 
D 
0 
D 

D 
0 
D 
D 

1be booJcstoN tamwW work with tbtdepartn:nl lO proc:as anrcheck � thatue needed l01 lmtructlcml1/C"OWH Reid ldpL 1htboobton ttamwillllllommpletu IK'IXldllalfonprocas for Ill 
�CIIIWSe&ld trip. .vd will c:mnmu.nlcmwllh thodcpmtmatl regudlnglolll opama lorach trip. 

(Over) 
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Financial Information (Continued) 

AccounlinS? Oetnils 

lnstructional I Course Field Trip Student Activitv I Co-Curricular Field Trip 
Account ·umber: GBN:010L2004850 0000 00 000000 8-== £5GC 33;)0 /8303$0 �ft;-rGv

GBS: 010L300 4850 0000 00 000000 Plus.wn1eacroun1 numk,,al-ove. / 

For Business Services Department Use 

Bank Cash Accowlt D Cash Receipts Ostudent Activities 
Eligible for Board-Paid 
Financial Aid?* 0Yes Board-Paid GBN: D 10£200 1130 3915 00 001001 

Financial Aid Account GBS: D 10E300 1130 3915 00 001001 
Eligible for School-Paid 
Financial Aid? 

School-Paid 
Financial Aid Account 

• Bo.u,l Polm li!30 outhne, the 1m.:>l10>1 o><lS= progr.un. As p.ut <>I tho poh<). rourse f..,. ,nd student mp foes for 1nstroctio""1 field mps ,nd extended c!Assroom o;,pc:,unitit:S w1tlun •�• Stoto or 
lllinoi>. not r,qulnn& An o,·mui;ht stay, will bo ,upportod lhroui;h , D:stncl expcru, o<count 

Approval 

Requestor: 
lnstructional Supervisor 
or Assistant Principal*: 

c 1 seftt�rincipal: 

Date: 

Date: l�/'2-, / 11
Date: 1�(1/11 

• Instructional field trips require the signature of an lnstr n Super · r; St dent Activity field trips require the signature of the Assistant Principal. 

t/ I 2,/14 /17 

Date Request Received: 

Date Trip Approved: 

Date Bus Ordered: 

Date D225 Van Reserved: 

Cost of Transportation: 
Request Sent Lo Business 
Services Department 

For Sdwol Office Use 

GBN: 0 gbnfeesetup@glenbrook225.org
GBS: D gbsfeesetup@g1enbrook225.org Dal-e:

For Business Seruices Departme11t Use 

Fee Setup Activities: 0 Master Fee Roster O PowerSchool O e-Funds for Schools 
0Notice to Bookstore D Notice to Faculty Sponsor and Department Assistant 
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Trip Description:

Number of Staff:

Meals: $ Meals: $ Breakfast $

Transportation: Transportation: Lunch $

 Air $  Air $ Dinner $

 Bus / Car $  Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

 Air $  Air $

 Bus / Car $  Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

6453.91 280.60

10000.00

2250.00

Payment Responsibility

$5000 paid by Student Activities acct 830380; 
$5000 paid by GBS acct ECEC330

2276.80

11927.11

Description of Expenses Paid by Students

Staff Expenses

2

Total Staff Expenses

16453.91

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

96.00 192.00

GBS Yearbook to attend the JEA-NSPA National High School Journalism Convention in San Francisco, CA

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

0.00

0.00 0.00

20.00

32.00

298.40 596.80

0.00 0.00

298.40 6863.20

0.00

23

Per Student Total Student Expenses

Student Expenses

1488.00

2276.80

744.00

1138.40

11927.11518.57

5063.91220.17

Other Expenses

2250.00

2250.00
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HOME A90UT J!A lffJl98E.RSHIP FOR EDUCATORS !VENTS AWARDS a CONTESTS P!OPL.E aOOQTOfl! 

' 

�Jea. 

NATIONAL CONVENTIONS 

Coming up In April 

PRESS ON! 

About National JEA/NSPA Journalism Conventions 

Nationa l convention In 
San Fr8nclsco 

AprQ 12-15, 2018 

Mo,. lnfonnabon and rwglatmion 

The Na:iona1 High School Joumalil.m Conwnt.on is a semaMual gatw,ng or hogb school 
joumaiSlS and adYlsen aponsorad by the Joummm Education Assooa1lon and a �. the 
Nauonal Scholast>c Preu As&OCAation. The usocietians partner lo prepa19 hu'!Chds of practal 
and ptaless,onal leamng sessions. from t141t,.pn,file keynotes lo specdlc. problem-sol\llng 
bn!alcouts, hllllds-on wort<shops and dlacuulon groups.. Other convemon IICllvbH mclude an 
exhibk lwlll with vendors who &eU to a1Udent med'.a. JEA's ort-sae Wrtt.oll contnts. NS?A'I Besl o f 
Show contest. rec:ep:Jons. a·.wros convoc:auor,s, <nlques. C8198r round tM>los and 8Y8nlng 
entertalnmont 

Bn!alcol..1 sessiont for su!ents from al mod.a types-newspaper, onlne. blOadc:asl. yealbc,ok and 
magazine -.. planned to meet the pul,l,ah,� end � no-of al schdasbc sruda-1 
media. Some.,. specif'oc:elly for�- edm,nistralOnl or mddle school slUden:s. Whether a's 
etnics and law, tachrnmgy Mid design, edllenislng and businsss operallons. photography and art or 
just the baua o1 news writing and re;xin.ng, this oonvenlion COV1IIS tne besas 

Will tyi,,cal oll8ndance of more than 4,000 delegates_ the JEAINSPA oonvont.on has be::,o,,ie tho 
place to -k soka!oM 1o the nost dlalengng pi.C>hsh1ng and bro9dce1M9 problmn5. s.hare end 
cdebra:a IIJCCeH stones. see what's ntrN ,n lhe mea• matl<e:place dllOOYer trends a"Od netwon: 
Wtlll IIUdenta and 8CMser& 'rom tlvwghool lNI Un.:ed States. 

WHY CONV£NTIONS MATTER 

Are you runnl!'il -nto some obs\aclos a1 yotX school regarding oonvenll>n trnel? Wo know that '1ekl 
lnp nmnctons are lighter lhan IMI'. and we,. here to heb. Oownload II>• PDF ID share 'M:h yo.,,: 
edmlriSUaton es you seek cravol approval. Th11 one-page document promotes the benefits or 
JEA/NSPA natioMI oonYOnbons and 11141ht help llhowcase why com,efl1JaU otr.r assent.Ill ..,,'"II

C!XllOn«l">C* -lot teachers and ll!uden:s - boyond !he n,gubr dasroor, 

TRAVEL 
P1annmg on acand,ng e COl'Ver.!IOR? Hent'II every!llng Crom bas,: rules to pemust0ns sl� IO 
gu<dall09 on Ry,og CLICK HERE. 

CONVENTION HISTORY 
Cha< on the l.rac fm some c:.ies ro v- pctures ard other .,,� from Iha! Cll"Wnton. 

StatstlCI 'rom s;,mg 19SIO through spr,ng 2017 
A--o--3.930 
Fall iNWege -4.392 
Spmg llllllraiiO -3,469 
La,vest - W11sl11ng:on. O.C .. fal 2014 (6,406) 

E•enu 

, National Conwntlons 

, Volunl!!! 19 Spgk 

IWM9ii 

• Schalutx: .JD,,t'l8, Im w..

,�ore-,u 

• Catvntu,an blog Cold "'91111Utls 

• Logo Dffogn C:.0.-11 

Scene, fl'om put conventlona 

Upcomln11 Con,·entlona 

JEA and NSPA. ""''- t..:t,ers and 
l)fofKSlCIIIII IO ll)Nk 81 OU' na:.onal 
- about bpL IOPQ end 
11"9'1Cb relevant to ICholasloC: rredia. 

For inc;u,ne1 llbout IP(lntOtl/vp. un.btt 
.,,.ca or aa�,IIIIQ. v1111 Che NabOnal 
Sch)lasbc Press �:ion and select 
lhe 11ppropnai. conna. 

lllndcn 111- in bodd,ng on-. 

.,,5ua1 or Olher .--- can 
oorr..ect JEA'a eqo.:,.,.-. 
Kel,y GMIDcock 
Journaltsffl Educa:ion Asloaaton 
W. 185-632-7822 

DALLAS-Fall 2017 
If you are a lQcel achaiasllc Joumal&sm 
eo...caior who 'Msl.- lO 8D&t lhe local 
-.,, conlaCI Ille locml -..ntMr 
aianltNlar IJa,t, '.lurray 

SAM FRANCISCO -S 
I' you are a local IChal15111 llducelOI' 
who w,st,a IO HIISI lhe 1oc.aJ -,,, 
canl8Cl Ille Joclj -...­ooon!INl:lol: 
Oon Boll 
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Glenbrook High School District #225 

BOARD POLICY: STUDENT TRIPS 7230 
Page 1 of 3 pages 

Section A - Introduction 

The Board of Education believes that structured learning should not be limited to the classroom. 
Valuable experiences for Glen brook students exist within and outside the boundaries of District 

#225. The Board also realizes that additional responsibilities arise whenever students are taken 

from the school premises. Staff, parents, and students should be aware of these responsibilities 
and the necessity for reasonable administrative procedures. The physical welfare of our students 
and staff must always be paramount in our considerations. It shall be the policy of this Board of 
Education to maintain insurance for the liability of the district, its board members, its employees, 
and authorized volunteers as a result of student injury, property loss and general liability 
coverage on student trips. It shall also be the Board's policy to encourage the maintenance of 
adequate personal automobile liability and medical insurance by our staff members

.:. 

Section B - Definition of Student Trips 

A student trip shall be considered to be a school-sponsored activity away from the school 
premises usually falling within two major areas. 

1. Instructional Field Trips and Extended Classroom:

Instructional field trips provide experiences out of the classroom that are normally carried
on during regular class hours and are related to the planned curriculum. In some

instances pre- and post-school hours may be utilized.

a. A field trip implements and/or augments group classroom instruction.
Transportation for field trips is restricted by The School Code to Illinois or
adjacent states.

b. An "extended classroom" allows individual students to pursue their studies in
various work-related, volunteer, or observation activities outside the classroom.
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BOARD POLICY: STUDENT TRIPS 7230 
Page 2 of 3 pages 

2. Student Activity Trips:

Student activity trips are connected with regularly sponsored in school or post-school
programs and may include but not be limited to the following:

a. An activity trip as part of an extracurricular activity

b. A contest ( or practice for a contest) between students representing Glen brook and
another secondary school, or between participants in intramural sports
(contestants, cheerleaders, marching band, etc.)

c A performance or exhibition displaying special talent by an individual or group of
students (e.g., band, chorus, etc.)

d. A convention or workshop in which an individual or group of students
representing Glenbrook participate (e.g., student council convention or workshop)

Section C - General Parameters 

I. All student trips must be approved by and will be subject to the procedures set forth by
the school principal or the designated representative.

2. Recommendation of the principal and approval of the superintendent shall be required for
all overnight student trips. Recommendation of the principal and the superintendent and
approval of the Board shall be required for all student trips conducted outside the State of
Illinois or adjacent states.

3. Funding for student trips shall be in accordance with the guidelines adopted by the
Board.

4. No student shall be penalized for non-participation in a class field trip. No student shall
be penalized for participation in a class field trip or student activity trip.

5. Reasonable administrative care should be taken to ensure safety and orderly behavior on

all student trips. Staff members shall accompany all field trips except "extended
classroom" trips.

6. All Board and school policies, procedures and regulations regarding student conduct
apply for students on student trips.
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BOARD POLICY: STUDENT TRIPS 7230 
Page 3 of 3 pages 

7. Transportation on all student trips should be by district-owned vehicles or by commercial
vehicles, whenever practical. Occasionally, because of a limited number of participating

students, private transportation is permissible when approved by the principal or the
designated representative. In these instances, travel may be by private automobile, if the
driver is a Glenbrook staff member, parent, or student.

8. Students participating in student trips must travel to and from the trip's destination in the
school-sponsored mode of transportation unless an exception for good cause is made by
the trip's sponsor for the student to be transported by the student, his/her parent or
guardian.

9. The Parental Permission Slip and Field Trip Request Application, as specified in the
procedures to this policy, shall be used in complying with this policy.

Source: School Code; Section 10-20.19 
10-22.22,
10-22.29b
29-3.1

Revised: 
Revised: 
Revised: 
Revised: 
Revised: 

February 6, 1978 
September 10, 1984 
October 28, 1996 
May 29, 2001 
July I 0, 2006 
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